
 

   
 

COVID 19 RISK ASSESSMENT Term 1 
 

Date of 
assessme
nt: 

September 2021 
Reviewed December 
2021 considering 
Omricon New Varient 

Assessed by (job title 
/ name): 

Mrs Gemma Wyatt (Headteacher) 
Mrs Karen Partridge (COO) 

 

Name 
and 
address 
of school 
/ setting: 

 
Skinners’ Kent Primary 
School 
 

Reason for 
assessment: 

Review of previous risk assessments 
in light of the national changes.  
Some measures are still in place.  

 This COVID-19: Risk Assessment and Action Plan document sets out the decisions 
taken and measures put in place to prepare for the full opening of the Academy and 
ensure the Academy continues to operate in a safe way.  
This Risk Assessment should also be read alongside the Trust’s Covid-19 Outbreak 
Management Plan.  
 
Existing policies and guidance continue to apply alongside the actions within this 
document, including but not limited to:  

• Health and Safety Policy  

• Fire Evacuation Procedures  

• First Aid Policy  

• Child Protection & Safeguarding Policy  

• DFE Guidance relating to COVID19  

• Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 
2013  

• The Health Protection (Notification) Regulations 2010  

• Public Health England (PHE) (2017) ‘Health protection in schools and other 
childcare facilities’ 

 
Latest Government guidance to educational settings about COVID-19: 

• https://www.gov.uk/government/publications/covid-19-response-autumn-
and-winter-plan-
2021?utm_source=7%20December%202021%20C19&utm_medium=Daily%20Email
%20C19&utm_campaign=DfE%20C19   
• https://www.gov.uk/government/publications/actions-for-schools-during-
the-coronavirus-outbreak/guidance-for-full-opening-schools   
• https://www.gov.uk/government/publications/staying-alert-and-safe-social-
distancing#clinically-vulnerable-people  
• https://www.gov.uk/government/publications/guidance-on-shielding-and-
protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-
protectingextremely-vulnerable-persons-from-covid-19#clinically-extremely-
vulnerable-groups  
• https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/  

Identific
ation of 
those at 
risk: 

▪ Pupils 
▪ Their family groups 
▪ Staff 
▪ Their family groups 
▪ Contractors and essential visitors 
▪ Their family groups 

https://www.gov.uk/government/publications/covid-19-response-autumn-and-winter-plan-2021?utm_source=7%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-response-autumn-and-winter-plan-2021?utm_source=7%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-response-autumn-and-winter-plan-2021?utm_source=7%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-response-autumn-and-winter-plan-2021?utm_source=7%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protectingextremely-vulnerable-persons-from-covid-19#clinically-extremely-vulnerable-groups
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protectingextremely-vulnerable-persons-from-covid-19#clinically-extremely-vulnerable-groups
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protectingextremely-vulnerable-persons-from-covid-19#clinically-extremely-vulnerable-groups
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protectingextremely-vulnerable-persons-from-covid-19#clinically-extremely-vulnerable-groups
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/


 

   
 

Harm 
which 
could 
occur: 

Catching or spreading the COVID-19 virus.  Symptoms and health effects are well 
known, and further information in relation to this can be found via the Coronavirus-
specific NHS website.  
This risk assessment is based on guidance from Public Health England, and reflects 
the information within the DfE’s Schools’ Covid-19 Operational Guidance updated 
in December 2021.  Additional Operational Guidance for SEND and Specialist 
Settings has also been published nationally and reflected here. 

 

• If you have a concern or query about this risk assessment or related premises issues, 
please contact Karen Partridge SKAT Chief Operating Office 
kpartridge@skinnerskent.org.uk   

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings/send-and-specialist-settings-additional-covid-19-operational-guidance-applies-after-step-4
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings/send-and-specialist-settings-additional-covid-19-operational-guidance-applies-after-step-4
mailto:kpartridge@skinnerskent.org.uk


 

   
 

What are the 
hazards or 
where are the 
dangers?  

Control Measure/Standards checklist  
These are things which are needed to control the 
spread of the virus as far as reasonably practicable.  

Our school needs to add these following control 
measures to reduce the risk as far as possible,  
 

Action by 
when and 
by who? 

Additional 
Action 
Completed 
(initials and 
date) 

1.0 
Missing a 
COVID-19 risk 
assessment 
review or not 
continuing with 
advised control 
measures  
 

1. We have ensured that we have reviewed and 
revised our last set of risk assessments with 
relevance to COVID-19, have acted on any 
outstanding actions and completed them. 

2. We continue to practice Government and PHE 
hygiene advice as written into our previous C19 
risk assessments, and will ensure that we actively 
seek updated guidance. 

3. We communicate any changes of current practice 
as a result of any COVID-19 related risk 
assessment, to staff, pupils and parents alike.  

Headteacher to regularly check the latest 
government advice  
for schools and to ensure the advice is shared with 
all staff.  
SLT members to ensure guidance followed. 
Weekly Covid-19 risk review on SLT meeting agenda. 
 
 

SLT On going  

2.0  
Catching and 
spreading the 
virus – including 
hygiene 
measures 
 
 
 

1. Encourage regular testing of staff.  
2. We require any member of staff, and any pupil, to 

remain at home if they have symptoms of, or have 
tested positive for Coronavirus. Any visiting 
professional, contractor or parent will not be 
granted access if symptomatic or a known positive 
case. 

3. We have communicated the revised information 
on self-isolation to staff and families.  

4. We will continue the practice of reporting positive 
cases from our school / setting to the appropriate 
body 

5. Parents and staff will be asked to notify us 
immediately of any tested positive cases.   

Anyone who has tested positive for COVID-19 via an 
LFD test should undertake a confirmatory PCR is 
required within 2 days.  
Where the PCR is positive, the risk group member is 
not allowed into the premises until they have self 
isolated for the recommended government period of 
10 days; and until the person is free from COVID 19 
symptoms.  
 
 

If a staff member or student has a positive COVID-19 
test (PCR), NHS test and trace will work with the 
positive case to identify close contacts. Schools will 
only be requested to assist in exceptional 
circumstances, or in liaison with PHE  
in the case of an outbreak. 
 

 

SLT 
Facilities 
team 

On going 



 

   
 

6. We continue to request all personnel on our 
school site should clean their hands thoroughly 
and more often than usual, and will maintain the 
hand hygiene measures upon entering the school. 

7. We ensure good respiratory hygiene by promoting 
the ‘catch it, bin it, kill it’ approach. 

8. We understand and adhere to the wearing of PPE 
only where necessary and advised. 

9. We understand that the Government no longer 
advises the general wearing of face coverings 
within the school premises, however we 
understand that there are circumstances where it 
is recommended that they are worn or are chosen 
to be worn. 

10. In primary schools, we recommend that face coverings 
should be worn by staff and adults (including visitors) 
when moving around in corridors and communal areas. 
Health advice continues to be that children in primary 
schools should not be asked to wear face coverings. 

11. When visiting Skinners’ Kent Academy we will inform 
parents and staff of their Covid-19 risk assessment 
guidance for testing and face coverings and parents 
may choose for their children to LFT and wear face 
coverings in communal spaces if they wish but this is 
not mandatory.  

12. Visitors are strongly encouraged to conduct LFTs prior 
to attending the Academy 

 

Any person arriving at school exhibiting symptoms 
will be required to return home and obtain a COVID-
19 test (PCR) immediately. 
 

If an individual has symptoms, undertakes a COVID-
19 test (PCR) and this is negative they can return to 
school once the individual does not have COVID 19 
symptoms.  
SLT must be notified immediately of a positive test 
for Covid19.  
 

 

If the school receives two or more confirmed cases 
within 14 days then a call to the dedicated advice 
service via the DfE’s helpline is required 
 

Pupils and staff are advised to cover their mouth and 
nose with a disposable tissue when they cough or 
sneeze and put the tissue in the bin. If no bin is 
available they should put the tissue into their pocket 
or up their sleeve for disposing of later. If you don’t 
have any tissues available, they should cough and 
sneeze into the crook of their elbow. 
SLT is notified daily regarding any positive tests for Covid- 
19.  
Seek Public Health advice if a pupil or staff member is 

admitted to hospital with Covid-19 

Seek additional public health advice if the school 

becomes concerned about transmission  

All individuals who have been identified as a close 

contact of a suspected or confirmed case of the Omicron 

variant of COVID-19, irrespective of vaccination status 

and age, will be required to LFT daily for 7 days. They will 

be informed by the local health protection team or NHS 



 

   
 

Test and Trace if they fall into this category and provided 

details about self-isolation. 

3.0 Possible 
contamination 
from a 
symptomatic 
person on site 

1. Parents accountable for ensuring they do not send 
their child/ren to school if displaying symptoms and 
follow government guidance for self-isolation and 
test and trace. 
2. Staff accountable for ensuring they do not come to 
work if displaying symptoms and follow government 
guidance for self-isolation and test and trace.  
3. Admin team to ask any positive Covid-19 case of 
the details regarding the variant, as possible close 
contacts will need to adhere to the new variant 
guidance about isolation/daily testing. 

They should avoid touching people, surfaces and 
objects and be advised to cover their mouth and 
nose with a disposable tissue when they cough or 
sneeze and put the tissue in the bin. If no bin is 
available they should put the tissue into their pocket 
or up their sleeve for disposing of later. If you don’t 
have any tissues available, they should cough and 
sneeze into the crook of their elbow 
 
If they need to go to the bathroom whilst waiting for  
parent/carer to collect, they should use the disabled 
toilet in the entrance hall.  
 
First aid area to be cleaned once they have left using 
disinfectant cleaning products. 
 
First aider who has been in contact with pupil does 
not need to be sent home but should wash hands 
thoroughly for 20 seconds and dispose of PPE 
securely in bin provided. 
 
No need to close the setting or send other learners 
or staff home. 
 
A staff member who feels unwell is displaying 
symptoms and unable to continue working should 
be sent home. 
 

All staff 
SLT 

On going 



 

   
 

4.0 
Social distancing 
and bubbles – 
Non-adherence 
to Government 
guidance for the 
workplace vs 
local 
requirements. 

1. Whilst social distancing (and bubbles) have been 
removed as mandatory control measures in 
schools (and therefore the workplace) we 
understand there may be a specific need within 
the cohort.  At this point of notification, we will 
seek advice from our HR team and / or 
Occupational Health. 

2. Where a risk assessment for individual pupils or 
staff is either required or requested, this will be 
carried out without delay.  

3. We understand that our outbreak / contingency 
plan should cover the possibility that bubbles may 
have to be reintroduced for a temporary period. 

4. We will continue to review our behaviour policies 
irrespective of the easing of restrictions. We will 
communicate these clearly and consistently to 
staff, pupils, and parents or carers with clear and 
reasonable expectation of pupil behaviour set out. 

5. We work with other professionals who may need 
to visit our school, to ensure that both we and 
they adhere to our hygiene requirements.  
 

Review of all staffing and pupils requirements- 
where risk assessments are required they are to be 
written by the start of Term 1. 
On going review of staffing and pupil needs.  
Considering the Omicron variant, staff members who can 
work from home, should do so after discussion with SLT. 

SLT On going 

5.0  
Virus spreading - 
public transport  
 
 
 
 

 
1. Wider public transport: 

We have encouraged parents, staff and pupils to 
walk or cycle to school where it is possible, 
appropriate or safe to do so. 
Where it is impossible for people to walk or cycle, 
and public transport is required, we refer them to 
the Government Guidance ‘Coronavirus (Covid-19): 

Add reminders to our sway newsletters SLT On going 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers


 

   
 

Safer travel guidance for passengers’. 
 

6.0 
The risk of not 
ensuring robust 
cleaning 
throughout the 
school premises 
 
 

1. All frequently touched surfaces inside and outside 
the school are cleaned via an appropriate cleaning 
schedule. 

2. We have ensured that relevant cleaning materials 
to include wipes are provided wherever required. 

3. We will follow the PHE guidance named ‘Cleaning 
of non-healthcare settings’.  

4. We use cleaning products which include standard 
detergents and ensure that if a contracted 
cleaning company is used, that we liaise with 
them to understand what their products are and 
their efficacy. 
 

Cleaning schedule shared with eco clean and 
premises officer 

PAK 
Facilities 
team 

On going 

7.0   
Understanding 
correct PPE 
requirements 
 
 

1. We understand that additional PPE for COVID-19 
is only required in a very limited number of 
scenarios: 
 
a) where a young person becomes ill with COVID-

19 whilst at school and we have to have close 
contact, or  

b) when performing aerosol generating 
procedures (AGPs) 

 
2. We ensure that our stocks of required PPE will be 

maintained, are in date and are of the appropriate 
type.  
 

Estate management to conduct regular stock check 
of the PPE available and restock if required 
 
 
 
 
 
 
 
 
 
 
 
 
Disposable gloves, aprons, goggles/visors, and masks 

PAK 
 

On going 

8.0 1. We are aware that additional PPE is NOT required PUL On going 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#what-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#what-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#what-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#caring-for-children
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/the-use-of-personal-protective-equipment-ppe-in-education-childcare-and-childrens-social-care-settings-including-for-aerosol-generating-procedure#caring-for-children


 

   
 

First aid and/or 
supporting 
pupils and staff 
with medical 
needs 
 

to treat pupils or students who need first aid 
UNLESS they show COVID-19 symptoms.  

2. We have reviewed the assessments for all our 
staff and returning pupils who have medical needs 
or their parents/carers and have made any 
adjustments necessary. 

3. We have ensured that we are aware, as far as 
possible, of new pupils’ and staff medical 
conditions so that we may be able to consider 
their needs in light of COVID-19. 

4. Our staff have been trained to administer 
medications and are aware of the need for 
relevant controls in each pupil’s situation, to 
include the use of PPE if required.  

5. We will offer confidential meetings with any 
member of staff or parents/carers of a pupil who 
are, or have been in the clinically extremely 
vulnerable group, as they return to work or 
school, and that individual risk assessments will be 
undertaken as required. 

are available for use as identified required. 
Log all instances of first aid treatment and physical  
handling following standard procedures. 

9.0 
Premises 
management 
controls  
 

1. The Trust has ensured that relevant property 
statutory compliance checks have been 
completed and records updated, alongside usual 
daily and weekly checks.  
• Water treatments  
• Fire alarm testing  
• Grounds  
• PAT & electrical testing  
• Boiler/ heating servicing  
• Internet services  

Frequent and thorough hand cleaning must continue 
to be regular practice.  
 
Daily spot check cleaning by SKPS Premises officer of 
toilets and communal areas e.g. bannisters, door 
plates and handles 
 
Staff handling deliveries must practice frequent 
handwashing or use of hand sanitiser where washing 
is not practicable. 

PAK On going 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19


 

   
 

• Any other statutory inspections 
2. We welcome contractors on site only by 

appointment and they are required to adhere to 
all social distancing measures.  

3. We liaise with contractors to be assured of their 
own measures of hygiene and control measures in 
general via their risk assessment. 

4. We ensure that all waste from potentially infected 
persons is disposed of as per current Government 
Guidelines. 

5. We understand the importance of good 
ventilation and follow professional guidance1 on 
air conditioning and ventilation. 

 
 
 
 
 
 
 
 
 
Where possible, all spaces should be well ventilated 
using natural ventilation (open windows) or prop 
open doors, where safe to do so (bearing in mind 
fire safety and safeguarding). 
Utiisation of the government provided air quality units, 
along with the Academy’s own systems. 

10.0 
The impact of 
the pandemic 
on staffing, and 
staff welfare, 
and also the 
mental 
wellbeing of 
pupils 

1. We recognise that the pandemic has been 
incredibly stressful for staff, pupils, and 
parents/carers.  Therefore, we are sharing all our 
resources for good mental health and wellbeing 
and signpost to relevant professional bodies. 

2. We are aware of the Leadership Wellbeing 
assistance from the Trust and LA. 

3. We have ensured that all staff are aware of any 
changes in all health and safety protocols, 
especially if they are returning to work. 

Pupils, staff and parents provided with regular 
avenues of support systems through lines of 
communication from school.  
Clear identification strategy in place through Phase 
Leaders to highlight any pupil of concern.  
Buddy system in place for staff. 
Ensure all staff have completed an induction to 
understand all school procedures and expectations 
of them  
Create and share a clear communication procedure 
for any  
questions or concerns raised, including external 
support if staff feel they are unable to discuss an 

SLT On going 

 
 

https://www.gov.uk/guidance/coronavirus-covid-19-disposing-of-waste
https://www.gov.uk/guidance/coronavirus-covid-19-disposing-of-waste


 

   
 

issue with SLT.  
SLT to check on staff at regular intervals. Share 
support websites that staff are able to access to 
support their own wellbeing e.g. NHS General Well-
being Advice:  
https://www.nhs.uk/conditions/stressanxietydepres
sion/improve-mental-
wellbeing/NHSEveryMindMatters 
 
https://www.nhs.uk/oneyou/everymindmatters/  
Staff are responsible for ensuring that if they are 
asked to work from home that they can do so safely 
and to highlight any issues or concerns with SLT. 

 

 

 

https://www.nhs.uk/conditions/stressanxietydepression/improve-mental-wellbeing/NHSEveryMindMatters
https://www.nhs.uk/conditions/stressanxietydepression/improve-mental-wellbeing/NHSEveryMindMatters
https://www.nhs.uk/conditions/stressanxietydepression/improve-mental-wellbeing/NHSEveryMindMatters
https://www.nhs.uk/oneyou/everymindmatters/

